
 

 

 
 

 
Job Description 

Director, Finance and Accounting 
 

Category: Full-time, Exempt   
Supervisor: Chief Financial Officer 
Last Updated: 10/1/2018 
 
This position represents an exciting opportunity to join a dynamic team that supports and 
strengthens the internal capacity of a high-impact, innovative, non-profit organization that serves to 
benefit, support, and enhance the California Community Colleges—the largest and most diverse 
system of higher education in the nation. Incorporated in 1998, the Foundation for California 
Community Colleges (Foundation) is the official non-profit serving the California Community 
Colleges’ (CCC) system, Board of Governors, and the statewide Chancellor’s Office. The 
Foundation is the trusted partner of the California Community Colleges—facilitating collaboration, 
accelerating innovation, and increasing system wide resources.  
 
Job Purpose: 
 
Reporting to the Chief Financial Officer (CFO), the Director, Finance and Accounting is a member 
of the accounting department leadership team, working collaboratively with the Director, Financial 
Planning and Analysis and the Director, Systems and Special Projects. This position acts as a 
strategic business partner to departments and programs, leads accounting department staff, 
and oversees accounting operations.  
 
As a strategic business partner, this position is responsible for collaboration with other departments 
and programs to provide critical financial information in support of decision-making and ownership 
over desired outcomes. This position must be an excellent communicator in order to lead by 
influence, build strong relationships, and provide the highest level of customer service throughout 
the organization.  
 
Leading the accounting department includes staff development and mentoring, proper allocation of 
work, and department capacity building, in order to maintain a high-performing team that produces 
high-quality, timely, and accurate work product.  
 
Oversight of accounting operations includes developing and maintaining accounting principles, 
practices, and procedures to ensure accurate completion and timely distribution of monthly financial 
statements. This position manages tight deadlines and oversees a multitude of critical accounting 
activities including general ledger preparation, contract/grant reporting, year-end audit preparation, 
systems and tools rollout, and support for budget, forecast, and financial reporting activities.  
 
  



 

 

Essential Duties and Responsibilities: 
Strategic Business Partner 

 Translates financial data into actionable insights for Foundation stakeholders    
 Provides Foundation stakeholders with accurate and timely financial information 
 Works with programmatic departments to implement efficient salary and other cost 

allocations and strategies designed to maximize cost-recovery 
 Continuously monitors, identifies, and communicates unusual trends and financial risk for 

projects, programs, and departments 
 Develops and recommends strategies for addressing unusual trends and financial risks for 

projects, programs, and departments 
 
Department Leadership 

 Builds customer service and advisement capabilities among all accounting staff 
 Supports the identification and actualization of meaningful career pathways for accounting 

staff 
 Develops leadership capabilities among accounting staff to ensure a sense of ownership, 

accountability, continuous improvement, and responsibility for all areas of work  
 Provides leadership and management of the accounting staff including mentoring and 

ongoing professional development within the accounting department 
 
Accounting Operations 

 Manages the full cycle of accounting and reporting functions, including oversight of 
accounts payable, accounts receivable, payroll, cash management, and grant and contract 
management, and assists with preparation of financial reports 

 Oversees the month end close process to ensure that expenses are properly allocated and 
recorded, revenues are fully recognized, all balance sheet items have been reconciled with 
supporting documentation, and the close process is completed within established 
departmental deadlines 

 Oversees contracts, grants, and fiscal sponsor relationships, including preparing monthly 
financial statements and/or invoices with supporting documentation, comparing expenses to 
contracted budgeted amounts for accuracy and variances within contract terms, and 
answering inquiries made by contract/grant managers and other personnel 

 Oversees federal and GAAP accounting compliance policies, processes, and procedures 
 Manages the annual audit process and Form 990 IRS reporting 
 Assists with monthly financial report preparation and supports budget and forecasting 

activities 
 Oversees implementation of system and team tools  

Supervisory Responsibilities: 
Supervises, manages, and directs the training, development, and evaluation of accounting staff 
 
Level of Supervision: 
Receives general direction as to goals and achievement of those goals. Will be evaluated based on 
the successful achievement of goals. Subject only to broad communications associated with the 
duties and responsibilities of the position. 
 



 

 

Education and Experience  
Any combination of the listed experience and education are indicative of preparation likely to impart 
the knowledge, skills, and abilities related to the essential job results. 

 Bachelor’s degree from four-year college or university or equivalent required, preferably in 
accounting, finance, or related field 

 Eight plus years related experience preferred 
 Non-profit accounting experience preferred 
 CPA preferred 
 Public accounting experience a plus 

 
Knowledge, Skills, and Abilities: 

 Proven leadership and management experience 
 Capability to lead by influence and collaboration; strong ability to consider and employ 

multiple perspectives 
 Strong skills in developing and maintaining interpersonal relationships 
 Knowledge of Generally Accepted Accounting Principles (GAAP) 
 Knowledge of an enterprise level, integrated accounting and financial system  
 Knowledge of Microsoft Dynamics GP and Jet Reports 
 Ability to effectively present information and answer questions for Foundation customers, 

partners, and management using both data and telling the story 
 Ability to define problems, collect data, establish facts, and draw valid conclusions while 

applying principles of logical thinking and good judgement to a range of intellectual and 
practical problems 

 Ability to interpret and apply accounting theory to transactions  
 
To Apply 
For immediate consideration, please submit a letter of interest and resume saved as Microsoft Word 
(.doc/.docx) or Adobe Acrobat PDF (.pdf) documents to jobs@foundationccc.org. Please include 
in the subject line: “Director of Finance and Accounting, Foundation for California Community 
Colleges”.  
 
The Foundation for California Community Colleges provides equal employment opportunities (EEO) to all employees and 
applicants for employment without regard to race, color, religion, sex, sexual orientation, gender identity, gender expression, 
national origin, age, veteran status, disability or genetics. In addition to federal law requirements, The Foundation for California 
Community Colleges complies with applicable state and local laws governing nondiscrimination in employment.  
 


